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Poplar Bluff R-I School District 
  

NOTICE OF NONDISCRIMINATION 
  

The Poplar Bluff R-I School District is committed to an academic and work environment 
in which all students and employees are treated with dignity and respect. The District 
does not discriminate on the basis of race, color, sex, age, national origin, ethnicity, 
religion, disability or sexual orientation in its programs and activities. Discrimination 

and harassment of students and employees, whether committed by supervisors, 
employees or students and regardless of whether the victim is an employee or 

student, will not be tolerated. 
  

Inquiries, complaints or grievances from students and their parents and employees 
regarding discrimination and harassment may be directed to: 

  
Dr. Amy Jackson (District Compliance Officer) 

1110 N. Westwood Blvd. Poplar Bluff, MO 63901 
Telephone: 573-785-7751  

  
Any person may also contact the Kansas City Office for Civil Rights, U.S. Department of 
Education, regarding the District’s compliance with Section 504, Title II, Title VI, Title IX, and the 
Age Discrimination Act. 
Office for Civil Rights 
U.S. Department of Education 
8930 Ward Parkway, Suite 2037 
Kansas City, MO 64114-3302 
Telephone: 816-268-0550 
Any person may also contact the Equal Employment Opportunity Commission for concerns 
relating to the Age Discrimination in Employment Act, or Title VII.  
Robert A. Young Federal Building 
1222 Spruce Street 
Room 8.100 
St. Louis, MO 63103 
Telephone: 800-669-4000 
  
Other agencies dealing with non-discrimination issues include: 
  
Missouri Commission for Human Rights   U.S. Department of Justice 
Department of Labor and Industrial Relations  950 Pennsylvania Ave., NW 
P.O. Box 1129, 3315 W. Truman Blvd.   Washington, DC 20530-0001 
Telephone: 573-751-3325     Telephone: 202-353-1555 
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Poplar Bluff R-1 District 
Mission 

ACHIEVING EXCELLENCE THROUGH LEARNING:   

EVERY CHILD, EVERY HOUR, EVERY DAY 
  

SCHOOL PHILOSOPHY 
Every successful endeavor starts with a plan; a road map that is referred to often. It’s a guide and a framework that reveals the 

path that must be followed to stay true to what it is the endeavor is trying to achieve.  In the case of the Poplar Bluff School 

District, it is the statement of and adherence to our mission, vision and goals. These words are not just words. They give all of us 

– teachers, administrators, students, parents and the community at large – a bearing point. They are our true north.  Our children 

are the future. As a Professional Learning Community, we must challenge each other and ourselves every day to strive for 

excellence; excellence in nurturing and growing our youth through the foundation of education. 

  
The power is in “us.” Together we are stronger.  We are interdependent. We are unified. 

Poplar Bluff Public Schools is a society of professional educators, learners and leaders of our youth who believe that graduation 

starts at the Early Childhood Center. We are dedicated to and dependent on each other to build a successful learning pathway 

along which we can nurture, encourage and inspire the youth in our community to grow and succeed. 

  

 Board of Education      Administrative Offices 
 John Scott,  President       Chris Hon, Superintendent 

 Cynthia Brown, Vice President      Rob Priest, Assoc. Supt. Business 

 Steve Sells                          Patty Robertson, Assoc. Supt. Curriculum 

 Alana Robertson                                                                        Amy Jackson, Asst. Supt. Personnel 

 Gary Simmons 

  Kenneth Davis 

 Heather Tuggle 

  
Poplar Bluff Technical Career Center 

Staff Directory 
 Charles Kinsey  Director     ckinsey@pb.k12.mo.us 

 Instructors 

 Susan Chronister  Cosmetology Coordinator    schronis@pb.k12.mo.us 

 Tim Gaebler  Auto Technology    tgaebler@pb.k12.mo.us 

 Regina Gossett  Computer Graphics & Print Tech  rgossett@pb.k12.mo.us 

 Ruth Hutcheson  Practical Nursing Coordinator  ruthhutcheson@pb.k12.mo.us 

 Ron Hedrick  HVACR     ronhedrick@pb.k12.mo.us 

 Carmen Hoggard  Health Occupations    choggard@pb.k12.mo.us 

 Stephanie Letassy                   Culinary Arts    stephanieletassy@pb.k12.mo.us  

 Justin Hager  Computer Maintenance Tech    jhager@pb.k12.mo.us 

 Chris Carpenter  Welding     chriscarpenter@pb.k12.mo.us 

 Amanda Plunk  Cosmetology    amandaplunk@pb.k12.mo.us 

 Steve Ray   Auto Collision Repair  sray@pb.k12.mo.us 

 Rene Frazier  Practical Nursing    renefrazier@pb.k12.mo.us 

 Jody Cochran  Building Trades    jodycochran@pb.k12.mo.us 

    Practical Nursing    _____________@pb.k12.mo.us 

 Deborah Dancer  Practical Nursing    deborahdancer@pb.k12.mo.us 

 Frankie Moe  Basic Skills/A+nywhere Learning System frankiemoe@pb.k12.mo.us   

  

 Support Staff 

Steven (Billy) Briscoe  Custodian 

 Valerie Dockins  Secretary     valeriedockins@pb.k12.mo.us 

 Gina Duckett  Financial Aid/Adult Coordinator  ginaduckett@pb.k12.mo.us 

 Barbie Hon  Vocational Resource Educator  bhon@pb.k12.mo.us 

 Monica Lewis  Culinary Arts Aide 

 Becky Shrum  MCCE Career Education Coordinator  bshrum@pb.k12.mo.us 

 Sherry Tinsley  Administrative Assistant   stinsley@pb.k12.mo.us 
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Introduction 

Poplar Bluff Technical Career Center (PBTCC) is located at 3203 Oak Grove Road, Poplar Bluff, MO 

63901.  The Missouri State Department of Elementary and Secondary Education, the Missouri State 

Board of Nursing and the Missouri State Board of Cosmetology accredit PBTCC.  Consumer information, 

employment and graduation statistics are located in the office of the Financial Aid/Adult Coordinator. 

Mission Statement  

 The Poplar Bluff Technical Career Center will provide career and technical education for professional success within a 

curriculum framework that reflects the relevancy of our times, industry and needs of our community. 

Philosophy 

If a society is to succeed, it will be necessary for each individual to formulate certain ideas, practices and beliefs in order to make 

a contribution to our culture.  A realistic concept must be developed which will enable each individual to function effectively in 

society.  It is under the premise that we accept the responsibility to provide state-of-the-art career education and to provide a 

curriculum that reflects the relevancy of our times and the needs of our community. 

Equal Opportunity Employer 

The Poplar Bluff R-1 School District is and Equal Opportunity Employer and operates educational programs which 

do not discriminate on the basis of age, race, color, creed, religion, national origin, sex or marital status with regard 

to public assistance of disability or handicap.  Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the 

Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act, 

and Title II of Americans with Disabilities Act of 1990 prohibit the school district from discriminatory practices. 

Admission Policy 

The admission policy is in compliance with the U.S. Department of Education regulations for the Title IV 

Federal Financial aid and DESE, the accrediting agency for PBTCC.  Post-secondary student must 

demonstrate ability to benefit by providing a high school diploma or General Education Development 

Test (GED) certificate or High School Equivalency Test Certificate and be at least seventeen (17) years of 

age.  Please refer to Post-Secondary Catalog for full Admission Policy and Procedures for PBTCC.   

Student must have the capability to be eligible for and maintain eligibility to complete all aspects of 

program, i.e. internship, licensing and/or certification exams associated with program for which student 

wishes to enroll. 

T&I post-secondary students must complete a PBTCC application for enrollment and submit a $25 non-

refundable application fee before consideration for enrollment.  All other criteria being equal, students are 

admitted on a first come, first served basis. 

Admission to the Practical Nursing program is limited to 32 students per academic year.  Application 

must be made early, and prospective students are required to receive a passing score on the Psychological 

Services Bureau Examination before being considered for acceptance.  (See PN Handbook for additional 

details on admission policy.) 

Cosmetology classes are limited to 18 students.  Students must be seniors in high school or  post-

secondary students to apply.  Students are selected after fully completing the admissions process and 
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demonstrate adequate abilities on all admissions requirements.   (See Cosmetology Handbook for 

additional details on admissions policy.) 

 Technical and Industrial (T&I) classes average 15 per class and include secondary and post-secondary 

students.  Secondary and post-secondary students are expected to follow the same rules and regulations as 

outlined in the Secondary as well as the Post-Secondary Handbook. 

Internship 

T & I postsecondary students are required to complete an unpaid 261 hour internship during the last 

quarter of their program of study.  The instructor will assist in placing the student with a cooperating 

employer and training site.  Consideration will be given to student’s place of residence and if at all 

possible student will be placed in training sites within the vicinity of home.  Students will not be placed in 

a training site where a family member would serve as the cooperating supervisor.  

During the internship, the student will: complete a  

minimum of 32 and maximum 50 contact hours per week at the internship work site; maintain 

cooperating employer’s policies and regulations; and submit necessary weekly documentation of 

internship with instructor on a timely basis. A student’s internship grade will be based on attendance, 

meeting the minimum numbers of internship hours and the cooperating supervisor’s evaluation. 

The purpose of the in Internship Experience is to provide the student with practical instruction and work 

experiences in a supervised on-the-job location.  Internship supervisor volunteers collaborate with 

PBTCC instructors to provide work experiences that coordinate with the program’s specific curriculum 

elements and requirements.  Thus, providing the student with work experience and knowledge to enhance 

employability options for the student. 

The Director reserves the right to adjust the internship experience for extenuating circumstances.     

School Objectives 

1. To provide career-technical programs to meet the needs of our community. 

2. To maintain curriculum that provides each student with the basic skills essential to the maximum 

development of their potential. 

3. To provide laboratory and work experiences that reflect current industrial/business practices in 

safety, methodology and operation of equipment. 

4. To provide the student with pre-employment and job-seeking skills training. 

5. To provide the student with assistance in securing employment.  

  

Calendar 
· The 1044-hour (36 weeks) Technical-Industrial courses follow the school year calendar of the Poplar 

Bluff Public Schools. 

· The 1220-hour (38 weeks) Cosmetology course has its own 38 week calendar that ends with the 

student’s completion of 1220 hours.  See Cosmetology Handbook for details. 

· The 1360-hour (46 weeks) Practical Nursing course has a separate 11-month calendar found in the PB 

Handbook. 

  

School Closings / Inclement Weather Notices 

The PBTCC will follow the Poplar Bluff Public School policy in regards to dismissals/closures due to 
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weather.  Absences due to unforeseen events which do not cause the Poplar Bluff school system to close 

are not considered excused.  This information is relayed through the following media:  TV-KFVS, KPOB; 

Radio– KKLR (94.5), KJEX (95.5), KLID (104.3).   

  

Attendance Policy 

Daily attendance is required of all students.  It is extremely difficult to make up work missed in a 

laboratory setting.  All students should make every attempt to be in attendance daily.  Students will be 

able to make up written assignments, which occur during an excused absence.  It is the responsibility of 

the student to request make-up work and to provide proof of excused absences.  Failure to do so will 

result in no grade for missed assignments.  Anyone missing five consecutive days without notification to 

the school will be assumed to have dropped and may be terminated. 

  

Post-secondary students must follow the Title IV attendance requirements or face consequences with 

financial aid.  More information available in PBTCC Adult Financial Aid Procedures Handbook 

located in the Financial Aid Office and at:  http://www.poplarbluffschools.net/schools/tcc/home/  

 

PBTCC is a clock hour institution.  Full time attendance for all T & I students consists of 1044 hours of 

instruction.  Half-time attendance consists of  522 hours of instruction.  The academic year consists of 

four equal quarters of 261 hours each.  Students must meet both academic and attendance policies to be 

considered completers of a T & I program. 

  

 In order to receive academic credit a student must attend a minimum of 231 hours per quarter.  If a post-

secondary student is absent more than five (5) days or thirty (30) hours a quarter they will  receive no 

academic credit for that academic time period and will be placed on attendance probation which may 

affect financial aid eligibility.   

At the point a post-secondary T & I student accumulates thirty (30) hours, an equivalency of five (5) days, 

of absences a conference will be held with the Financial Aid/Adult Coordinator.  The student will receive 

a warning letter at this time and placed on attendance probation.  Attendance probation may adversely 

affect a student’s financial aid eligibility.  At the point a student accumulates sixty (60) hours, an 

equivalency of ten (10) days, of absences they will be subject to termination from PBTCC.  

  

PN and Cosmetology students must adhere to the attendance policy set forth in their respective 

handbooks. 

  

  

Tardiness 
T&I post-secondary students who are tardy from five (5) to fifteen (15) minutes will be marked absent 

one-half hour.  If late over fifteen (15) minutes, they will be marked absent one hour.  Two and one-half 

hours of accumulated tardiness will be reported as one day’s absence. 

  

Financial Aid Satisfactory Academic Progress Policy 

Student achievement will be measured on a 4.0 grading scale. At the end of each Payment Period.  Grades 

will be derived from a three-part grading system to include:  tests over academic information, skill tests, 

and laboratory assignments.  

  

Post-secondary students will be given grade reports in writing and be required to sign documentation that 

he/she received the report.  At least a 2.0 grade point average is required in the chosen area of study.  

Post-secondary students with less than a 2.0 average for the first semester (522 hours) will be placed on 

financial aid probation for the second semester.  A grade report and attendance record is filed by the 
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instructor in the office of the Director each quarter.  This report will be used to verify eligibility for 

financial aid. Financial Aid Warning: A student who has not achieved the required GPA, or who is not 

successfully completing his or her educational program at the required pace, is no longer eligible to 

receive assistance under the title IV, HEA programs. 

  

Refer to your specific program handbook for satisfactory academic progress policies relating to your 

program of study.  Accrediting and/or licensing governing bodies may have a stricter satisfactory 

academic progress policy than that of  financial aid satisfactory academic progress regulations.  A student 

must meet the program satisfactory academic progress policy in order to successfully complete the 

program and/or be recommended to a licensing board for certification assessment.  More Detailed 

information available upon request in PBTCC Financial Aid Policy and Procedures Handbook 

located in the Financial Aid Office and at:  http://www.poplarbluffschools.net/schools/tcc/home/ 

also in the PBTCC Postsecondary Catalog.  

  

Grading Scale Policy 

Secondary and T&I Post-Secondary students will be graded on the standing grading scale as follows: 

A 96-100  C+ 77-79 

A- 90-95   C 73-76 

B+ 87-89   C- 70-72 

B 83-86   D+ 67-39 

B- 80-82   D 63-66 

   D- 60-62 

   F    59 & above 

PN STUDENTS will be graded on the standard PN grading scale, which is found in the PN Handbook. 

COSMETOLOGY students will be graded on the grading scale established by the program and found in 

the Cosmetology Handbook. 

  

Cost of Attendance 

Cost of Attendance varies from program to program.  A detailed list of program fees and cost of 

attendance figures for each program are available for review in the PBTCC Post Secondary Catalog. 

  

Institutional Refund Policy 

 

The Poplar Bluff Technical Career Center is not an open continuous enrollment institution.  After the first 

five scheduled days of class students are responsible for the entire total cost of their program regardless of 

withdrawal or termination prior to full completion of the program.  Should a student withdraw or be 

terminated from a program all remaining amounts due will be become immediately due payable.   
 

The following refund policy shall apply to all post-secondary students: 

 
 

 Institutional Refund Policy  (PBTCC’s Policy complies with COE guidelines) 

  

1. A student who withdraws or cancels their enrollment on or before the first day of class will receive a refund of all 

tuition and fees paid, the institution retains no more than $100. 

2. A student who withdraws within the first five days of the instructional period for their program of study will 

receive a refund of 90% of the total program tuition.  Any other assessed fees for supplies or books will be non-

refundable after the first day of class. 

3. For days beyond first five days of class, Title IV Financial Aid refund procedures will be followed by PBTCC.  

The Student is responsible for the total cost of program regardless of Financial Aid Status and enrollment status 

after the first five days of class. 

4. Refunds, when due, shall be made within 45 days of the last day of attendance if written notification of 
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withdrawal has been provided to the institution by the student, or from the date the institution terminates the 

student or determines withdrawal by the student.   

5.  Refunds do not require a request from the student.   

6.  For Classes canceled by the Institution:  If tuition and fees are collected in advance of the start date of the 

program, the institution will refund 100% of the tuition and fees within 45 days or less of the planned start date.   

7.  Refunds for students enrolled prior to visiting the institution:  Students who have not visited the school facility 

prior to enrollment have the opportunity to withdraw without penalty within three days following either 

attendance at a regular-scheduled orientation or following a tour of the facilities and inspection of the equipment. 

8.  Refunds for students enrolled in a Professional Development, Continuing Education, or Limited Contract 

Instruction.  Programs, which are short-term, have a written policy or contract statement regarding whether or not 

fees and instructional charges are refundable when offered.   

 All programs under Professional Development, Continuing Education, or Limited Contract Instruction will 

be refunded fully in the event of cancellation before programs start and 100% of tuition and fees will be 

refunded.  Any student who cancels their enrollment on or before the first day of class will receive a refund 

of all tuition and fees paid, which will not exceed a total of $100.  Refunds, when due shall be made within 

45 days of last day of attendance and will not require a student to make a refund request.   

 

More Detailed information is available in PBTCC Financial Aid Policy and Procedures Handbook 

located in the Financial Aid Office and at:  http://www.poplarbluffschools.net/schools/tcc/home/ 

also in the PBTCC Postsecondary Catalog.  

  

  

Student Code of Conduct 

  

The districts disciplinary policies are designed to foster student responsibility, respect for the rights of 

others, and to ensure a safe and orderly atmosphere.  The Student Code of Conduct adopted by the Board 

of the Poplar Bluff R-1 School District and found in the Poplar Bluff Public Schools Board Policy Book 

governs all students at PBTCC. The Poplar Bluff R-I Board of Education has the legal authority to 

suspend or expel a student for conduct which is prejudicial to policies, rules and regulations. Off-campus 

misconduct, which is not school-related and which may adversely affect the educational climate, will also 

be subject to these policies.  

  

The Director, subject to appropriate due process procedures, may summarily suspend any student for up 

to ten (10) school days for violation of policies, rules and regulations. Notice of suspension  

shall be given immediately to the student and superintendent of schools. The Board of Education 

authorizes the immediate removal of a student upon findings by the director, superintendent or Board that 

the student poses a threat of harm to self and/or others, as evidenced by the student’s conduct. Such 

removal will be subject to the appropriate due process procedures set forth for suspension.  

  

Teachers have the authority to make and enforce necessary rules for the internal governance in the 

classroom, subject to review and approval by the Director. In addition, teachers may recommend to the 

Director to remove any student from their classroom who, due to poor taste in dress and /or grooming, 

interferes with the learning environment.  

  
The list of consequences outlined in school policy code No. 502.00 is designed to foster student 

responsibility, respect for the rights of others, and to ensure the orderly operation of the school. This 

information can be accessed at the district’s website. The PBTCC will adhere to these consequences. Any 

consequences not included in code 502.00 may result in disciplinary consequences as determined by the 

Director.  Any offense which constitutes a “serious violation of the district’s discipline policy as defined 

in Board policy 502.00 will be documented in the student’s discipline record. 

  

School/Student Searches and Inspections 
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To help ensure a safe and health environment for learning, Poplar Bluff R-I Schools reserve the right to 

search any person and personal property of any student at any time while on the school premises or en 

route by school transportation for illegal and unauthorized drugs, drug paraphernalia, controlled 

substances, alcoholic beverages, and unauthorized weapons.  Weapons shall include, but not be limited to, 

any type of firearm, any knife, mace, stun-type weapons, or any weapon whose design and intent is to 

strike the body (such as a police baton). 

  

Such searches may include, but are not limited to, automobiles, book bags, lunch kits, purses, desks, and 

other property under the control of the student.  Searches and inspections will be performed with concern 

for the individual’s privacy, dignity, and confidentiality.  Illegal substances, drugs, and  other prohibited 

items discovered through these searches and inspections will be performed with the concern for the 

individual’s privacy, dignity, and confidentiality.  Law enforcement authorities being advised and 

summoned.  Any form of strip search is expressly forbidden. 

Law enforcement officials will be contacted if the Director reasonably suspects that a student is 

concealing controlled substances, drug paraphernalia, weapons, stolen goods or evidence of a crime 

beneath his/her clothing and the student refuses to surrender such items. The superintendent may make 

use of the narcotic inspection team (drug-sniffing dog) any time deemed needed in the best interest of the 

district. 

  

Breathalyzer Test 

Note:  All students are subject to a Breathalyzer test upon “reasonable suspicion” during school or at 

school sanctioned events. 

  

Gun-Free/Drug-Free Schools 

Be advised that the Poplar Bluff R-1 Board of Education adopted a resolution designating all Poplar Bluff 

R-1 Public School properties and all properties within 1000 feet as gun-free/drug-free school zones.  

Appropriate signs designating these areas as gun-free/drug-free school zones are posted.  Any violation of 

this resolution shall be prosecuted to the extent of the law by both federal and state statures as 

appropriate.  

In accordance with Title IV regulations, post-secondary students are required to sign an anti-drug abuse 

certification  statement that they will not engage in the unlawful manufacture, distribution, possession or 

use of a controlled substance.  Post-secondary students are also required to attend a seminar regarding 

drug education and providing information on available rehabilitative services. 
  
Technology Usage Policy 

The Poplar Bluff R-1 School District recognizes the educational and professional value of electronics-

based information technology, both as a means of access to enriching information and as a tool to develop 

skills that students need. 

  

The district’s technology exists for the purpose of maximizing the educational opportunities and 

achievement of district students.  The professional enrichment of the staff and Board of Education, and 

increased engagement of the students’ families and other patrons of the district are assisted by technology, 

but are secondary to the ultimate goal of student achievement. 

  

Use of technology resources in a disruptive, manifestly inappropriate or illegal manner impairs the 

district’s mission, squanders resources and shall not be tolerated.  Therefore, a consistently high level of 

personal responsibility is expected of all users granted access to the district’s technology resources.  

Development of students’ personal responsibility is itself an expected benefit of the district technology 

program. 

  

User Identification and Network Security 
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The district technology resources may be used by authorized students, employees, Board of Education 

members and other persons such as consultants, legal counsel and independent contractors.  Use of the 

district’s technology resources is a privilege, not a right.  No student, employee, or other potential user 

will be given an ID, password or other access to district technology if he/she is considered a security risk 

by the superintendent or designee. 

  

Users must adhere to district policies, regulations, procedures, and other district guidelines.  All users 

shall immediately report any security problems or misuses of  the district’s technology resources to an 

administrator or teacher 

. 

User Agreement 

Unless authorized by the superintendent or designee, all users must have an appropriately signed User 

Agreement on file with the district before they are allowed access to district technology resources.  All 

users must agree to follow the district’s policies, regulations and procedures.  In addition,  users must 

recognize that they do not have a legal expectation of privacy in any e-mail use activities involving the 

district’s technology.  A user ID with e-mail access, if granted, is provided to users of this district’s 

network and technology resources only on condition that the use consents to interception or access to all 

communications accessed, sent, received or stored using district technology in her or her User Agreement. 
  

Privacy 

A user does not have a legal expectation of privacy in the user’s electronic mail or other activities 

involving the district’s technology resources. 
  
Content Filtering and Monitoring 

The district will monitor the on-line activities of minors and operate a technology protection measure 

(“filtering/blocking devise”) on all computers with Internet access, as required by law.  The 

filtering/blocking device will protect against access to visual depictions that are obscene, harmful to 

minors and child pornography, as required by law.  Because the district’s technology is a shared resource, 

the filtering/blocking devise will apply to all computers with Internet access in the district.  Evasion or 

disabling of the filtering/blocking device installed by the district, including attempts to evade or disable, 

is a serious violation of district policy. 
  
Closed Forum 

The district’s technology resources are not a public forum for expression of any kind and are to be 

considered a closed forum to the extent allowed by the law. 
  
The district’s web page will provide information about the school district, but will not be used as an open 

forum.  The district web page may include the district’s address, telephone number. 
  
Definitions 

For the purpose of this policy and related regulations, procedures and forms, the following terms are 

defined:        

User-any person who is permitted by the  

 district to utilize any portion of the district’s  

 technology resources,  

including but not limited to students, employees, Board of Education members and agents of the 

school district. 

User Identification (ID)-any identifier which would allow a user access to the district’s 

technology resources, or to any program, including but not limited to, e-mail and Internet access. 

Password-a unique word, phrase or combination of alphabetic, numeric and non-alphanumeric 

characters used to authenticate a use ID as belonging to a user. 
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Technology Administration 

The Board of Education directs the superintendent or designee to create rules and procedures governing 

technology usage in the district to support the district’s policy, as needed. 

  

The Board of Education directs the superintendent or designee to assign trained personnel to maintain the 

district’s technology in a manner that will protect the district from liability and will protect confidential 

student and employee information retained or accessible through district technology.  Trained personnel 

shall establish a retention schedule for the regular archival or deletion of data stored on district technology 

resources in accordance with the Public School District Retention Manual published by the Missouri 

Secretary of State.  Administrators of computer resources may suspend access to and/or availability of the 

district’s technology resources to diagnose and investigate network problems or potential violations of the 

law or district policies, regulations and procedures. 

  

Damages 

All damages incurred by the district due to the misuse of the district’s technology resources, including the 

loss of property and staff time, will be charged to the user.  District administrators have the authority to 

sign any criminal complaint regarding damage to district technology. 

  
  
Student Complaint and Grievance Procedures 

All students must adhere to the following grievance procedure: 

1) Verbal communication of alleged discrimination shall be made to the classroom teacher and/or 

Director of Vocational/Technical School. 

2) Unresolved complaints may be taken directly to the Title IX Coordinator, Assistant Superintendent-

Personnel. 

3) Complaints not resolved may be filed as formal written grievances under the following procedures:   

 i)     Students present their grievance in writing  

        to the PBTCC Director.  This must include the             filing date, description of 

alleged grievance name                              of school staff involved and the student’s signature. 

ii) Upon receipt of a written grievance, the Director will: 

1. Notify the Assistant Superintendent-Personnel; 

2. Make a decision no later that five (5) days following the filing of the formal complaint; 

3. Provide the complainant with a resolution in writing within five (5) school days 

4) If a grievance is not resolved satisfactorily to all parties, the student has the opportunity to request a 

hearing with the Board of Education.  A Civil Rights Grievance may be appealed directly to the U.S. 

Office for Civil Rights. Contact information will be provided upon request. 

  

Appeals Procedure 

A student wishing to appeal must notify the PBTCC Director in writing within 5 days. 

  

The student will be given the opportunity to defend himself/herself in the presence of the Director, 

Coordinator and program instructor.  This committee may render a decision of acquittal, probation, or 

expulsion based on the facts provided. 

The student has the prerogative of appealing this decision to the Poplar Bluff R-1 School District’s Office 

of the Superintendent of Schools within two (2) days for reconsideration of the decision of the 

Committee.  The Superintendent’s decision shall be rendered within five (5) days. The student may 

appeal the Superintendent’s decision to the Board of Education.  Such requests must be made in writing.  

Both parties may be represented at the hearing.   
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The Board will hold such a hearing with due consideration of all aspects before finalizing their decision.  

Please refer to Post Secondary Catalog for most complete Appeals Procedures.  Students may also file a 

grievance with Missouri DESE at http://dese.mo.gov/se/compliance/complaint/. or at MO Department of 

High Ed at:  http://dhe.mo.gov/documents/POLICYONCOMPLIANTRESOLUNTION.pdf  or The 

Council on Occupational Education procedure is as follows:  The Commission reviews all written, signed 

complaints (that are addressed to the Council on Occupational Education, 7840 Roswell Road, Building 

300, Suite 325, Atlanta, GA 30350, and include complainant’s mailing address) that allege non-compliant 

activities and practices of applicant, candidate, or accredited institutions.  This review involves obtaining 

from the complainant a certification that all available institutional remedies have been exhausted or a 

statement documenting reasons why these remedies have not been sought.  The Complaint is then sent to 

the institution.   

  

Safety Policy 

Each skill area requires all students to follow strict safety guidelines.  All students receive 100% mastery 

of the safety test before beginning any technical program.  Protective devices will be provided and 

students will be required to wear these devices for mandated courses.  Teachers will implement this safety 

policy. 

  

Accident Insurance 
PBTCC students are encouraged to have accident insurance that will cover them while engaged in an 

occupational training program.  Usually the student or his/her family’s current insurance covers them 

while they are in class.   

  

Fire-Earthquake-Tornado Drills 

As a safety precaution, and in accordance with the Missouri State School laws, safety drills for fire, 

earthquake, and tornadoes will be held several times during the year.  The signal for fire and 

earthquake drills will be a continuous ringing of the bell.  When the signal sounds, teachers will instruct 

students to leave by the nearest exit.  Be calm, leave as quietly and quickly as possible, without pushing 

or crowding, and go far enough from the building so those behind you will have ample room to move 

away from the building.  Re-enter the building at the bell and return to your class.  The signal for 

returning to the building will also be one long bell. 

  

The signal for a tornado drill will be three short bells.  All students will take shelter in the main hallway 

of the building.  Sit down with your back to the wall.  Place your head between your knees and your 

hands over your head.  The all-clear signal is one long bell. 

Visitors 

All visitors to PBTCC should report their presence to the office of the PBTCC Director prior to entering 

any PBTCC facility. 

  

Transportation 

Secondary students may not ride in vehicles with post-secondary students.  Post-secondary students are 

responsible for their own transportation.  Parking is available in the front  

 

parking lot.  For the safety of all students, post-secondary students and secondary students who have 

permission to drive are not permitted to leave the parking area until all buses have left. The school retains 

the authority to search the interior of a student’s vehicle while parked on school premises and the Director 

has reasonable suspicion that illegal, unauthorized or contraband items are contained inside. 

  
Vehicle Repairs & Shop Projects 

Vehicle repairs or projects constructed in any shop must have a work order filed in the PBTCC Director’s 
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office.  Students may bring their own materials/parts or purchase them through the school.  Materials 

furnished by the school must be paid for in the office before the project is removed unless arrangements 

are made in advance with the Director. 

Replaced parts including automobile tires must be removed from the premises by the student.  Students 

will be charged $10.00 per item for tires and parts left at PBTCC.  Semester grades will be held if money 

is owed to the school.  Although every effort will be made to safeguard vehicles and other personal 

property while on the PBTCC premises, PBTCC or any employee of PBTCC is not responsible for the 

loss of or damage to any property left at PBTCC. 

Any student having work done on their vehicle or changing tires on any vehicle must pay a $20 deposit 

prior to beginning  

work.  This deposit must be paid in the main office.  After work is completed and the instructor has 

verified in writing that all used parts and tires have been properly removed from the premises, the deposit 

may be refunded. 

  
Dress and Grooming Guidelines 

Clothing should in no way distract from regular classroom work and school activities.  Clothing with 

insinuating wording or design is not allowed.  Sunglasses (unless prescription), caps, or similar head gear 

are not to be worn in the buildings.   

Students must wear shoes at all times.  In pursuit of a higher education standard, “no clothing or 

accessories that promote or advertise alcohol, gangs, tobacco, or illegal drug use will be allowed on 

campus or during any school sponsored activity.” 

Individual teachers may need to enforce other reasonable regulations in regard to safety depending on the 

individual class or laboratory setting.  Teachers have the authority to remove any student from class who 

because of poor taste in dress and/or grooming, interferes with the normal process of education.  These 

students will be sent to the office of the Director.  The Director will follow the guidelines set by the dress 

code of the Poplar Bluff Senior High and adopted by the Poplar Bluff R-1 School District Board. 

Cosmetology students will be required to wear designated clothing. 

  

Electronic Devices 

Cell phones, beepers, radios, laser pointers, cameras, etc. are not allowed on campus or in the classrooms 

unless specifically authorized by the classroom teacher for classroom use.  Unauthorized devices will be 

confiscated and may not be picked up until 3:00 pm from the office of the Director.  A second offense 

will result in a disciplinary matter. 

  

Telephone Use 

Only in cases of emergency will a student be called to the telephone during class periods.  The office 

telephone is for school business.  Requests for use of the telephone should be made only when absolutely 

necessary. 

  

Lost & Found 

Items that are found should be turned into the office.  In the case of lost items, inquire at the office as 

soon as possible. 

  

Withdrawal from School 

Students withdrawing should notify the office of the PBTCC Director and/or the Department Coordinator 

with a written statement.  Students who have incurred debts while enrolled at PBTCC, or who owe tuition 

will need to resolve these issues before leaving.  To rescind a withdrawal, a written statement requesting 

reinstatement must be filed in the office of the Director of PBTCC.  Refer to Post Secondary Catalog and 

Adult Financial Aid Procedure Handbook for more information.   
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Reinstatement of Financial Aid Eligibility 

Students terminated from receipt of financial aid for failure to maintain satisfactory academic progress 

must meet the minimum overall grade and attendance cumulative semester requirements before aid can be 

reinstated.  Withdrawal from school has no effect on the student’s satisfactory academic progress upon re-

entering.  A student whose aid is terminated in accordance with this policy may appeal the termination.  A 

student must wait one academic year to re-enroll after being terminated for academic ineligibility.  Refer 

to Post Secondary Catalog and Adult Financial Aid Procedure Handbook for more information 

 

Re-Admission Policy 

A post-secondary student who has withdrawn from a post-secondary program, (excluding cosmetology) 

in satisfactory academic and clinical standing may submit a written request for re-admission to the 

coordinator.  Re-admission is granted on the basis of space available and for one time only.  A fee of $250 

will be assessed for reinstatement.  The amount of tuition and fees due will be assessed by subtracting the 

amount previously paid from the current total program cost.   Any student readmitted will be required to 

take an exam in any course already completed to demonstrate knowledge retention or must repeat the 

class.  They will be required to complete the class if the exams are not passed with a score of 80% or 

above.  Refer to Post Secondary Catalog and Adult Financial Aid Procedure Handbook for more 

information 

 

Readmission to Cosmetology must be sanctioned by the State Board of Cosmetology. 

Leave of Absence Policy 
Due to the nature of the attendance requirements for clock hour institutions, leave of absences are 

extremely difficult to arrange.  Circumstances meriting a leave of absence include: 

  

 1.  Illness of student. 

 2.  Illness of immediate family member (parent,  spouse, child) 

 3.  Death of immediate family member that requires prolonged travel. 

 

 It should be noted that no leave of absence may exceed the number of days of absence allowed by the 

program attendance policy (Does not Apply to PN Program). 

Services Available 

 

PBTCC is equipped to provide financial aid, job placement, vocational education resources (VRE), and 

basic skills instruction to serve the needs of our students.  Students requiring special consideration 

regarding health, educational or special needs must notify the office of the PBTCC director in writing. 

  

The Poplar Bluff Technical Career Center Adult Coordinator is available to assist graduates seeking 

employment.  The Division of workforce Development Missouri Career Center can also provide 

assistance.  Their offices are located at: 

 

1903 Northwood Drive 

Poplar Bluff, Missouri 63901 

573-840-9595 

 

Notices of potential employment offerings will be posted on the bulletin board in the student lounge. 

  

Professional Organizations 

  

SkillsUSA        

SkillsUSA is a national youth organization designed for students in technical skilled and service careers, 
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including health careers.  SkillsUSA encourages the development of a student into a well-rounded person 

with technical, academic and “employability” skills that not only help individuals get a job but also have a 

successful career. 

  

SkillsUSA members develop the ability to plan together, organize, and carry out worthwhile activities 

through the use of the democratic process.  In every chapter meeting, contest, leadership conference and 

activity these skills are built.  Students also learn how to participate in meetings and become school and 

community leaders.  All PBTCC teachers are members of this organization and serve as sponsors and co-

sponsors. 
  
Membership in SkillsUSA is required to fulfill the leadership component of the TRCC AAS 

Diversified Technology articulated degree. 
  
MOSALPN 

The Missouri State Association of Licensed Practical Nurses (MOSALPN) is the only professional 

organization solely concerned with the needs of practical nurses.  MOSALPN began in the 1940’s as a 

support group for practical nursing and was very instrumental in bringing about changes in the licensure 

status of Licensed Practical Nurses ( LPN’s). 

  

MOSALPN members must attend the annual state convention each year held in various cities throughout 

the state.  At this convention they are presented educational programs and legislature updates; learning 

firsthand any information related to the practice of practical nursing. 
  

STUDENTS      Policy 2640 

Discipline 

  

Student Use of Tobacco, Alcohol and Drugs 

  

Smoking 

  

The Board of Education believes that smoking and the use of any tobacco product is detrimental to the 

health and well-being of staff and students. Therefore the Board prohibits the use, sale, transfer and 

possession of tobacco products at school and at school activities. 

  

Alcohol and Drug Use 

  

The Board recognizes its share of responsibility for the health, welfare and safety of the students who 

attend the Poplar Bluff School District R-I. Therefore, the use, sale, transfer, possession or being under 

the influence of alcoholic beverages or controlled substances is prohibited on any school property, on or 

in any school-owned/approved vehicle used to transport students to and from school or school activities; 

or off school property at any school-sponsored or school-approved activity, event or function, such as a 

field trip or athletic event, where students are under the jurisdiction of the School District. 

  

For the purpose of this policy a controlled substance shall include any controlled substance, counterfeit 

substance or imitation controlled substance as defined in the Narcotic Drug Act, Section 195.010, RSMo., 

and in section 202(c) of the Controlled Substances Act, 21 V.S.C. 812(c). 

  

All medications, prescribed by an authorized prescriber, as well as all non-prescription medications, will 

be administered in accordance with Board Policy 2870. 

  

The school administration or teachers shall have the right to conduct searches, which are reasonable in 
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scope, of persons reasonably suspected to be in violation of this policy during or after school hours on 

school property, or at any school event, whether at the school or at some alternate location. Such searches 

shall be conducted in accordance with Board Policy 2150. If any evidence of a controlled substance, an 

imitation/look -alike, or paraphernalia is discovered, the substance will be secured, the parent/guardian 

will be notified, law enforcement officials will be notified, and the substance will be turned over to the 

proper authorities. The school nurse or medical facilities may be consulted when a 

student appears to be under the influence of a controlled substance. 

  

Any student who, after being given an opportunity to present his/her version of the incident, is found by 

the administration and/or staff to be in violation of this policy shall be subject to immediate disciplinary 

action including suspension, expulsion or other discipline as provided in the District's discipline policy, 

and referral for prosecution. In addition to suspension from school, a student will also be subject to the 

following: 

A. First Offense: A student will not be allowed to attend or participate in any school activity for 20 school 

days. This 20-day suspension may extend into the next school year. 

B. Second Offense: A student will not be allowed to attend or participate in any school activity for one 

calendar year (365 days). After six months of suspension, the student and his/her parent or legal guardian 

may appeal to the Superintendent to have the suspension reviewed and reevaluated. 

  

2640 - Student Use of Tobacco, Alcohol, and Drugs   Page 2 

Students with disabilities who violate this policy will be disciplined in accordance with Board Policy 

2672. Such students with disabilities who knowingly possess or use illegal drugs or sell or solicit the Sale 

of a controlled substance while at school or at a school function may be placed in an appropriate interim 

alternative educational setting for the same amount of time that students without disabilities would be 

subject to discipline but for not more than 45 calendar days. Controlled substances and illegal drugs are 

defined as substances identified under schedules I , II, III, IV or V in section 2 02(c ) of the Controlled 

Substance Act, but do not include substances that are legally possessed or used under Authority of the 

Controlled Substance Act or any other federal law. 

  

 

 

 

CONSUMER INFORMATION 
  

COMPLETION RATES 

2013-2014 

  

Total Students Enrolled  :  75 

Females:  76%   Males:  24% Race:  White - 96%   Black - 4%   Asian – 0% 

  

Student Completion Rate  :  92% 

Females - 82%   Males - 18% Race:  White - 95%  Black - 5% Asian - 0% 

  

Job Placement Statistics  :  79% 

Students placed in employment or continuing education. 

  

PBTCC Students Receiving Financial Aid  :   95% 

Students receiving Pell Grant   86% 

Students receiving Student Loans  39% 

Students receiving Missouri Aid  58% 
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Students receiving Other Aid   39% 

  

The Poplar Bluff Technical Career Center is required by law to disclose the following information 

relating to post-secondary students for the 2013-2014 school year.   

  
 

CRIME STATISTICS 

 
The following criminal offenses were reported to the Poplar Bluff Technical Career Center or the local 

police as having occurred on campus. 

Hate crimes are described as ones that manifest evidence of prejudice based on race, religion, Sexual 

orientation or ethnicity, as prescribed by the Hate Crimes Statistics Law (28U.S.C.534) 

 

 2011-2012 2012-2013 2013-2014 

Murder    

Sexual Offense 

(forcible) 

 

0 

 

0 

 

0 

Sexual Offenses (non-

forcible) 

 

0 

 

0 

 

0 

Robbery  0 0 0 

Aggravated Assault 0 0 0 

Burglary 0 0 0 

Motor Vehicle Theft 0 0 0 

Vandalism 0 0 0 

Hate Crimes 0 0 0 

Domestic Violence 0 0 0 

Sexual Assault 0 0 0 

Stalking 0 0 0 

 

 

 

In addition to the above  crimes, the following number of arrests were made at the Poplar Bluff Technical 

Career Center for these specific violations. 

 

 2011-2012 2012-2013 2013-2014 

Liquor law violations 

 

 

0 

 

0 

 

0 

Drug Abuse violations                                        

 

 

0 

 

0 

 

0 

Weapons possessions   

                                        

 

0 

 

0 

 

0 
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A copy of the City of  Poplar Bluff’s Crime report for the entire city can be found in the Policies and  

Procedures Manual found in the office of the financial aid administrator. 
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Earn College Credit While Attending PBTCC 

  

Students can earn college credit for coursework completed while 

attending the Poplar Bluff Technical Career Center.  To insure you are 

eligible to receive college credit the following conditions must be met: 

  

 Maintain a 95% attendance rate throughout the entirety of your 

program of study. 

 Maintain a B– average for all semesters of your program of study. 

 Be a member of Skills USA throughout the entirety of your program 

of study. 

 Master a minimum of 80% of your course competencies. 

 Earn a recommendation from your program instructor. 

 Enroll in a community college or  technical career school.  (Inform 

the admissions office that you have completed a technical career 

program and may be eligible for articulated credit.) 

  

 

 

PBTCC Programs Eligible*: 

Auto Collision    Auto Technology 

Building Trades    Computer Graphics & Print Tech 

Computer Maint. & Repair         Culinary Arts 

HVACR             Welding 

Have questions??? Talk with your instructor or the PBTCC 

Vocational Resource Educator. 

*Dependent on Agreements in place at time of enrollment and 

completion of program.   
  

The Poplar Technical  Career Center provides career education  

opportunities for students from  East Carter, Greenville, Poplar 

Bluff,  Puxico, Southern Reynolds County, Twin Rivers, Van Buren, 

and Zalma  high schools. 
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Poplar Bluff Technical Career Center 

Student Internet User Agreement 

2015-2016 
  

  

I have read the Poplar Bluff R-1 School District Technology Usage 

policy, administrative regulations, and netiquette guidelines and agree to 

abide by their provisions.  I understand that violation of these provisions 

may result in disciplinary action taken against me, including but not 

limited to suspension or revocation of my access to district technology, 

and suspension or expulsion from school. 

  

I understand they my use of the district’s technology is not private and 

that the school district may monitor my use of district technology, 

including but not limited to accessing browser logs, email logs, and any 

other history of use.  I consent to district interception of or access to all 

communications I send, receive or store using the district’s technology 

resources, pursuant to state and federal law, even if the district’s 

technology resources are accessed remotely. 

  

  

____________________________________          __________ 

  Please Print Student Name    Grade Level 

  

_____________________________________________________ 

Signature of Student 

  

_____________________________________________ 

Date 
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Poplar Bluff Technical Career Center 

Adult Student (Post-Secondary) 

Student Handbook 
  

  

  

I,  ___________________________________________________, 

         (print name on line above) 

  

certify that I have read and understand the student handbook furnished 

by the Poplar Bluff School District R-1 Technical Career Center.   The 

Handbook can be located at 

http://www.poplarbluffschools.net/schools/tcc/home/ 

  

My signature below demonstrates I know where to review the student 

handbook including district policies and that I agree to comply with the 

standards and rules set forth therein.  I understand that failure to comply 

with the policies established and set forth by the Poplar Bluff R-1 Board 

of Education may result in disciplinary action and/or dismissal from the 

Poplar Bluff Technical Career Center programs of study.   

  

Disciplinary, technology usage, and attendance policies are found within 

the handbook. 

  

____________________________________________________ 

Student Signature  

_____________________________________________ 

Date 
  

The district may use your or your student’s image in either photographs or video clips to 

publicize events taking place at the school or may provide this information to media sources to 

publicize your student’s participation, awards and accomplishments in school events.  Should 

you object to the Poplar Bluff R-1 School district and/or the Poplar Bluff Technical Career 

Center using your child’s image or voice in this manner please notify the Poplar Bluff 

Technical Career Center in writing. 
  

 

 


